University Students’ Council of the University of Western Ontario
Clubs Policy

PROCEDURE FOR RATIFICATION

Effective: Supercedes: September 1, 2009

1.00

2.00

GENERAL.:

(1) Any reference to ‘day’ or “‘days’ shall include any day or days of the week, except for
Saturday, Sunday, statutory holidays, and the USC winter holiday closing period set
by the USC.

(2) Any reference to a ‘person’ shall include an individual, group of individuals or
corporate entity.

REQUIREMENTS FOR RATIFICATION:

(1) To be considered for ratification, an organization must submit an application package
consisting of the following:

i. Cover Letter: A typed cover letter stating the organization’s desire to be
ratified along with the names and email addresses of two (2) representatives of
the organization.

iii. Written Statement: A written statement, up to a maximum of three (3)
pages, that answers the following questions:

a. What is the objective or mandate of the club?

b. Explain why your organization wishes to be ratified as a club under the
purview of the USC.

c. How is this club unique and distinct from existing clubs?



iv.

Vi

d. Explain the physical, financial and other risks associated with the club.

Constitution: A proposed club constitution that is drafted in accordance with
the Club Constitution Guideline, and is formatted the same or similar to the
Club Constitution Template.

Membership List: A membership list containing at least twenty-five (25)
current undergraduate student names, student numbers and contact
information for those prepared to join the organization once ratified.

Budget: A proposed club budget that gives a plan for the spending of club

Budget templates shall be made available by the Clubs Finance Coordinator or

the USC Vice President Finance. Fhe-club-fee-that-is-being-charged-must-be

. Description and Schedule of Events/Activities: A detailed itinerary of

should include:

a description of the proposed events,
potential venues,

Qoo

electronic file inan-email to the Student Organizations Advisors.

(3) An organization may meet with the Clubs Governance Commissioner Clubs

Coerdinator, or Student Organization Advisor, to ensure that all application
requirements have been met. Any assistance from the Clubs._Governance

guarantee that the organization will be ratified.

(4) An organization must be able to demonstrate:

Uniqueness and Distinctiveness — the organization must not have the same or
a similar mandate to other existing clubs and must be readily distinguishable
from all other clubs;

i. Significant student interest; and,



4.00

iii. Autonomy - the organization must not be directed by any external
that the organization’s conduct will conflict with USC and University policies
and procedures. This does not prevent the club from having a relationship
with an external organization, and/or receiving resources from an external
organization.

(1) Ratification of clubs shall only take place during the following designated periods:
i. March/April (prior to Clubs Week 1); and,
ii. November/December (prior to Clubs Week 112).

(2) The Chair of the CGCERE shall schedule a series of meetings during the designated

ratification periods to consider new applications. Suech-meetings—shal-eceur-as—are
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ii. Fhe—CRRC—shall have every proposed club Constitution reviewed and
approved by the Clubs Governance Commissioner;

iii. Fhe-CRRC-may provide recommendations to the organization in an effort to

whether or not ratification is recommended for each applicant organization.

5.00 CGCCSRCS DECISION:

\ __ - Comment [v2]: A section
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into 3.00 of this document

i. acompleted electronic application package from each organization at least ten
(10) days prior to the ratification meeting(s), or at the earliest reasonable
opportunity having consideration of the matters to be discussed and decided
upon, and

ii. arecommendation with respect to whether or not ratification shall occur from

the organization will be ratified.

(3) No organization may be ratified, within a period of time provided for within the
Clubs Policy: De-Ratification Procedure that has the same name or mandate as a club
that has been de-ratified.

(4) Ratified organizations shall be notified by the Vice-President Student, or designate,
within five (5) business days of ratification by an email sent to the organization’s
representative(s).

(5) Organizations that are denied ratification shall be notified by the Vice-President

reasons for its decision.



(6) Each organization is responsible for ensuring that its email account is capable of
receiving emails. A club will be deemed to have its official email account active for
any notice requirements.

6.00 REQUEST FOR RECONSIDERATION:

a Request for Reconsideration.

(2) The organization’s Request for Reconsideration must include the organization’s

for denying initial ratification.

(3) Any Request for Reconsideration must be submitted to the Vice-President Student
Events and Clubs Governance Commissioner. The CGCCPC shall meet to consider

email sent to the organization’s representative. The organization must be provided
with the CGC’sSPEC s reasons for its decision.

700 APPEAL:
(1) The Appeal Panel shall be composed of:

i.  USC President, as chairperson;

ii.  USC Vice-President University Affairs, voting;

iii.  USC Vice-President Finance, voting;.and,

iv.  USC Communications Officer, voting.

(2) The Chair of the Appeal Panel may extend invitations to USC Staff who could offer

(3) Only after the organization has made a Request for Reconsideration and has been
further denied ratification shall the organization be entitled to make a request for an
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i. the organization wishes the CGC’sGRC’s decision to be reviewed for

(7) Subject to the provisions of this section, the Appeal Panel-does—not-have-the

autherity-to-deny-oratlew must recognize a club’s right to be heard by way of an
appeal.

(8) No person shall be entitled to appeal the CGC’s€RC’s decision to ratify an

(9) Any meetings of the Appeal Panel are confidential meetings.

(10) The Chair of the CGCEPREC shall provide the Appeal Panel with the appropriate

(11) The Appeal Panel shall only consider the application package, any written reasons

(12) The Appeal Panel may not consider any new information or documentation that was

(13) The Appeal Panel may uphold or overturn the decision of the CGCERC.

(14) Where the Appeal Panel is unable to reach a decision, the decision of the CGCEPCS
shall be upheld.

(15) The Appeal Panel shall provide written reasons for its decision to the organization



(16) The decision of the Appeal Panel shall be final.



